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SETTING UP AN EMAIL ACCOUNT IN OUTLOOK 2003
Web: www.redatom.net 

Email: info@redatom.net

STEP 1
Open Outlook and go to Tools in the top menu, then select Email Accounts.
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STEP 2

Select Add a new Email Account and click Next.
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STEP 3
Select POP3 and click Next.
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STEP 4

Fill in your details – your username will always your full email address and the mail server information will always be “mail.” followed by your domain e.g mail.redatom.net Once your have done this click More Settings.
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STEP 5

In the top field on the General tab type in the name you would like to give your account. Then click Outgoing Server.
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STEP 6
In Outgoing Server tab tick the My outgoing server requires authentication and the Use the same setting as my incoming mail server boxes. Then click the Advanced tab.
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STEP 7
If you wish to temporarily leave a copy of your emails on the server, click the Leave a copy of messages on the server box, then select remove from server after and choose the number days you wish the messages to stay for. It is not advisable to set this for any more than 5 days. Once this is set, click OK.
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STEP 8

To test your settings click Test Account Settings. Outlook will then log on to the server and send a test Email. If you have any problems, go back check all settings. Then click Next.
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STEP 9
To complete your account click Finish.
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Did you find this guide useful?

Please let us know what you thought of this guide: feedback@redatom.net
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